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MEMORANDUM FOR ASSISTANT REGIONAL ADMINISTRATORS 
# 

FROM: WILLIAM H. MATTHEWS - k J  bJ j ~ ~ x L t % ~ * ~ ~ ; ~ l w )  
ASSISTANT COMMISSIONER - PV 

SUBJECT: Pricing Policy Clarification #I9 
Supplementing Occupancy Agreements (OA) 

The attached pricing policy clarification covers supplementing Occupancy Agreements. 
The clarification was initiated due to the conversion from STAR to OA Billing. The 
clarification was drafted in coordination with the Pricing Network. 

With the conversion to OA billing, it will be incumbent upon the regions to run reports 
from the OATool to capture expiring OAs and expiring Shell Rates within existing OAs. 
These reports can be generated from the AD Hoc part of the Reports menu in OATool. 
OAs generated as a result of the conversion from STAR to OA Billing should not be sent 
to the agency. Standard GSAIPBS policies for preparation and modification of OAs 
should be followed. 

If you have questions regarding this clarification, please contact the National Pricing 
Points of Contact, Steve Peters at 21 5-446-46'70 or Ada Kidd at 202-208-7857. 

Attachments 

cc: Assistant Commissioners, Regional PT Directors, Regional Pricing POCs 

U.S. General Services Administration 
1800 F Street, NW 
Washington, DC 20405-0002 
www gsa gov 



PBS Pricing Nemork 

Effective Date: April 15, 2005 

Purpose: Policy Clarification # I  9 on Supplementing Occupancy Agreements 
(OA) 

Existing Desk Guide Language: 

Desk Guide Section 2.1.7, page 2-5 
e Pricing Policy Clarification # I  

Clarification: 

Pricing Policy Clarification # I  9: 

Rescinds Pricing Policy Clarification # I  on amending OAs 
e Rescinds and replaces Pricing Desk Guide Section 2.1.7 in its entirety 

with the following 

2.1-7 Supplementing an OA 

A. The following events require supplementing an existing OA. Agency 
signature is required: 

e An agency expands or reduces space at an existing location 
e Real estate services are added or deleted 
e PBS agrees to fund additional tenant improvements that are then 

amortized over the remaining OA term, or over an extended OA term 
e When it is discovered an agency is occupying space not covered by an 

OA. (Typically identified during re-measurements or other general building 
review) 

e PBS or the tenant agency wishes to revise the OA terms (must mutually 
agree) 

B. The following events require sending a supplemented OA to an agency along 
with a cover letter that explains the change in their assignment. The cover letter 
must state that this is an Administrative OA for notification purposes and that 
agency signature is not required: 



Five-year shell rate re-adjustment to market in owned space 
Joint use amenity is added to or removed from the building 
PBS undertakes new capital expenditures for new or enhanced security 
fixtures or features approved by the Building Security Committee 

0 Parking spaces are added to or subtracted from an assignment 
Antennas are added to or subtracted from an assignment 

0 Five-year adjustment of Return on Investment (ROI) shell rate to recover 
new capitalized shell improvements funded by PBS. Border stations are 
excluded. 

C. The OATool will automatically supplement Occupancy Agreement data for 
annual adjustments to the rates. Transmittal of new documents supporting the 
annual adjustments to agencies is not required. The following rate adjustments 
fall into this category: 

0 Operating Expenses 
0 Real Estate Taxes 

Parking 
0 Antennas 
a 	 Building Specific Amortized Capital Security (maintenance and 

replacement of fixtures and features and termination of amortization 
schedules) 

0 Joint Use 

D. Occupancy Agreements are not supplemented or sent to agencies for any 
programmed change in the lease contract rent (such as pre-set bumps or steps 
in the contract rent rate) if they are included in the initial OA. 


